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1. OBILIME IOJIOKEHUA

1.1. YueOnas gacts (YY) opranuzyer ydeOHYIO U METOTUYCSCKYIO ACATEIHHOCTD, a
Takke 00eCTIeYMBacT KOOPJAWHAIMIO W PeaIn3aluio padoT 1o HHGOPMAIHOHHOMY
obecrieueHnro ympasieHuss u ydebHoro mporiecca B AHO TI0O «MockoBckuii
0AHKOBCKHNI IKOHOMMKO-NIPaBOBO#i Kostemx» (Komwienxk). YU neilcTByeT Ha npaBax
CaMOCTOSITEIbBHOTO CTPYKTYPHOTO MOJAPA3JECICHUs, MOJUMHEHHOTO HENOCPEICTBEHHO
3aM. JUPEKTopaIno yueOHO-MeTOAMUECKOM padboTe.

1.2. Pabora YUY permamentupyercss HacTtosmuM Ilonoxkenuem. JlesTensHOCTD
paboTHHKOB YU permaMeHTHpYyeTcsl JOJDKHOCTHBIMH WHCTPYKIUSAMH. JlOJDKHOCTHBIE
WHCTPYKIIMKA Pa3pabdaThIBAIOTCA 3aM. JUPEKTOpa M0 y4eOHO-METOAMYECKOW padoTe |
yrBepxkaatorcsa Jupexkrtopom Kommemxa. Ilpu mmenennn ¢ynkiuit u 3amaua YU
JOJDKHOCTHBIE MHCTPYKITUH TTIEPECMaTPUBAIOTCS.

1.3. B cBoeii nestenbHOcTH YU pPyKOBOACTBYETCS HOPMATHBHBIMH JOKYMEHTAMU
P® 06 o6pazoBanum, YcraBom Kosutemka u HactosiiM [ostoxernemM.

2. OcHoBHBIC HeJu 1 3aga4u YU

2.1. OcHoBHBIMU LIETIIMU YUY SBIISAIOTCS:

- yIpaBJieHHe y4eOHOU U METOIMYeCKOi ieaTenbHoCThIo B Kosemxke;

- BBITIOJTHEHUE KOMILJIEKCA padOT U MEPOTIPUSATHI O MOBBIIIECHUIO YPPEKTUBHOCTHU
¥ KadecTBa yueOHOT0 Mpoliecca;

- PYKOBOACTBO, KOOpIMHAIMS, KOHTPOJb W peamu3anus padoT 1o
JOKYMEHTALMOHHOMY O00ecTieueHHIO YIpaBlieHus U yueOHoro npouecca B Komnemxe;

- uHPOpPMALMOHHOE, MPOTrPaMMHO-METOIUYECKOE U  Y4eOHO-METOAMYECKOE
obecnieueHre 00pa30BaTEILHOIO ITPOLIECCA;

- BHeZIpeHre nH(GOPMAIMOHHBIX TEXHOJIOTUN B y4eOHBIN Mpo1iecc.

2.2. YU pemaer cieayromye 3a1a4u:

- COBEpIICHCTBOBaHWE (POpPM U METOMOB Yy4yeOHOM M Yy4eOHO-METOIMIECKON
paboTtsl B Konemxke;

- co3madue D(PGEKTUBHOM CUCTEeMBbl HHGOPMAIMOHHOTO OOCCIICUeHUsT |
MOATOTOBKM  HOPMAaTHUBHOW  JOKYMEHTAIlMHM,  PErJIaMEHTHpYIOIeH  y4eOHO-
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METOIUYECKYIO AesTeNbHOCTh Koenxka;

- KOHTpOoJib 3((EeKTUBHOCTH M KauecTBa y4eOHOro Mpollecca U METOIUYECKOM
paboTel mpodeccopcko-npenogaBarebckoro coctara Komemnxka;

- 00001IeHNEe MpemyioxkeHu 1 (HOpMUPOBAHUE BOIMPOCOB, MpEAJiaraéMbIX JIJIst
paccmMotpenusi Ha Ilemarormueckom coBere Koiiemxka W COBEIIAHMSIX TMPU  3aM.
JTUPEKTOpE M0 Y4eOHO-METOJUUYECKOM paboTe;

- aHam3 A(PPEKTUBHOCTH HCIIOJB30BaHUS B Y4€OHOW paboTe pasIMuHBIX (HopM
00yJeHHUs;

- opraHuzanus B3auMOJCHCTBUA moapasznencHuil Komremxka B oOecrieueHun
y4e0HOT0 MpoIiecca;

- BBITIOJIHEHHE MEPCTIEKTUBHBIX U TEKyIIUX 3ananuil [{upekropa, 3am. qupextopa
1o yueOHO-METOIMYECKOM padoTe;

- o0ecrieueHHE €IUHOTO TOPSJKa JTOKYMEHTHPOBAHHS, OpTaHM3aIlMd PabOThl C
JTOKYMEHTaMU;

- pa3paboTka W BHEIPEHHWE HOPMATHUBHBIX W METOJUYECKHUX JIOKYMEHTOB TIO
COBEPILIEHCTBOBAHUIO JOKYMEHTAIIMOHHOTO oOecrmeueHus y4eOHOro mpolecca B
Komnemxe;

- COBEpIIICHCTBOBAHHE CHCTEMBI TOBBIIICHUS KBATU(UKAIIUU TEAAroTHIecKux M
pykoBoasnmx kaapos Koiemxka.

3. OyHkuuun

3.1 IlnanupoBanue 0Opa3oBaTEILHOTO TMpOIECCA M  KOHIPOJb 3a  €ro
BBITIOJTHCHUEM::

- KOHTPOJIb 32 BBITIOJHEHUEM YYeOHBIX IUIAHOB M rpadukoB 0Opa3oBaTeIbHOTO
npoiiecca;

- KOHTPOJIb 32 BBITIOJJHEHUEM PACTIMCAHUN YYEOHBIX 3aHSATHH, dK3aMEHAIIMOHHBIX
CeCcCHii;

- aHaIM3 XOJla U UTOTOB KOHTPOJbHBIX HENEJb, 3aUETHBIX U SK3aMEHALMOHHBIX
CecCHUi M OpraHU3aIu CaMOCTOSTEILHOM pabOThl 00yYaroIMXCs;

- IOJATrOTOBKA 3aKIFOYEHUH K yTBepkAcHUI0 [lenarornueckum coserom Kosuremxa

M3MEHEHUH B ACHCTBYIOIIME 00pa30BaTelIbHbIE IPOTPAMMBI;
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- OpraHu3alys U KOHTPOJb BHEAPEHHUS HOBBIX MH(OPMALMOHHBIX TEXHOJIOTHH B
y4eOHBIH MPOLECC;

- pacmpe/ieneHre y4eOHbIX TUCIUTUINH,

- IOJTOTOBKA MAaTe€pHaJlOB K pacyeTy ITaTOB Mpo(hecCcopCKo -MPenoaaBaTeabCKOTO
COCTaBa Ha OCHOBE JCHCTBYIONMX KPUTEPUEB U HOPMATHUBOB;

- KOHTPOJIb 3a BBINIOJHCHUEM HWHIWBHAYAIbHBIX IUIAHOB TpeErojiaBaTesiei
Konnemxka B yacT yaeOHO#M 1 ya4eOHO-METOTUIECKON PabOTHI;

- KOHTPOJIb 3a TUIAHUPOBAHHUEM, PAacUYETOM U BBITIOJIHEHUEM Y4E€OHOW Harpy3ku
npenoaasarensiMu Kosutemxka,

- KOHTpOJIb 3a pacmpesneneHueM ayautopHoro ¢ouna Kosemxka, aHamums ero
COCTOSIHUS M UCTIOJIb30BaHUS;

- KOHTPOJIb 32 JBIKEHHEM KOHTHHI'CHTa OOYYaIOIMXCS U MOJATOTOBKA OTYETHOTO
U CIIPAaBOYHOr0 MaTepUaa;

- KOOpJUHAIUA PabOTHI IO KOHTPOJIIO 3a COOJIIOJICHUEM Y4eOHOM AUCIMIUIMHGI,
aHAJIU3 €€ COCTOSHUS U MPEJIOKEHUS 10 €€ YIyUIICHHUIO;

- aHamM3 pPe3yJbTaTOB WTOTOBOM aTTECTAIlMM BBIMTYCKHUKOB U TIOJTOTOBKA
MIPEAJIOKEHNU TI0 COBEPIIICHCTBOBAHUIO €€ pa0OTHI;

- COCTaBJICHUE &KETOJHOTO I1aHa paboThl YU U KOHTPOJIb 32 €r0 BHITIOJTHEHUEM.

3.2. AHanu3 U KOOpAHHAIMS MHPOPMAIMOHHOTO U METOJIMYECKOTO O0ecredeHus
00pa3zoBaTEIbHOM IEITEILHOCTH:

- OKa3aHWe TMOMOILIM Mpo¢ecCOpCKO-NPENOIaBaTeIbcKOMY COCTaBy B  €ro
CaMOCTOATEIbHON TBOPYECKOW paboTe Mo pa3paboTKe W BHEAPEHUIO METOIUYECKHUX
MaTepHUaJioB, MPUMEHEHUIO TEXHOJIOTHI 3JIEKTPOHHOTO 00yUdeHUs (JIEKTPOHHBIE KYPCHI,
MyJIbTUMEANA YU€OHUKH, yueOHO -nipakTHueckue nocoodust HaCD u ap.);

- yyactue B (GOPMHUPOBAHUHU TUIAHOB TIOATOTOBKH YICOHHMKOB, Y4€OHBIX MOCOOMH,
Apyroi yaeOHO-METOAUIECKON TUTEpaTyphl IO 00pa30BaTEIbHBIM TPOTPAMMAaM;

- aHam3 MH(OPMAIMOHHOTO, MPOTPAMMHOIO U METOJAMYECKOrO OOecTeyeHHs
JUCLUIUIMH y4eOHOro IulaHa oOpasoBarenbHbIX nporpamm Komnemka u paspabotka
PEKOMEHIAINi IO ero YIIy4lIeHUIO;

- 00001eHre W pacnpoCTpaHEHHWE OMbITa peam3aluud  MpoQecCHOHATBHBIX
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CTaHJapTOB, METOIMKH MPETOIaBaHusl JUCIMIUIMH y4eOHOTO IlaHa oOpa3oBaTelIbHBIX
nporpamm Kosurenxa;

- OpraHmsauys M MNPOBEICHHE METOJMYECKUX COBELIAHWM M CEMUHApOB IO
METO/IMKE MPENOJaBaHus JUCIUIUIMH Y4eOHOrO IUlaHa U TI0 COBPEMEHHBIM MpoOIeMaM
npo¢ecCUOHaTbHOI0 00yUEHUs;

- pa3paboTKka peKOMEHIAIMH T0 JabHEUIIIEMY COBEPIICHCTBOBAHHIO KadecTBa
MOATOTOBKH CIIEUATUCTOB;

- 00CyXJeHHe NPOEKTOB KBATM(PUKALMOHHBIX XapaKTEPUCTUK CIEIHAIUCTOB,
BbIyckaeMblx Kosemxem, ydeOHbIX IUIAHOB M MPOrpamMM JUCLMIUIMH C LENbI0 UX
COBEPIICHCTBOBAHNS,

4. IlpaBa YY

YY umeer npaso:

4.1. BHocuTh mpemsioxkeHuss Aupekiuu Kosuiemxa, pacrnopspKeHUs M yKa3aHWs
COTpYOHUKAM M PYKOBOJMUTEISIM CTPYKTYpHBIX TmoapasaeneHud Kosmemxka 1o
BOTPOCaM OpraHu3alid y4eOHOro Mmpoiecca, METOIMYEeCKOro odecredeHus y4eOHOro
npoIecca, HAyYHO-METOJUYECKOM pabOThl U OKa3aHUsI 00pa30BaTeIbHBIX YCIIYT.

4.2. TpeboBaTh OT PYKOBOAWUTENEH CTPYKTYPHBIX TOJAPa3ICICHUA BBITIOJTHCHUS
YCTaHOBJIEHHBIX MpaBUi pabOThl C JOKYMEHTaMHU M HCIOJHEHHUS JOKYMEHTOB IIO
HanpasjieHusM padotsl YU B Komnemxe.

4.3. 3ampammBarh y PYKOBOAUTENIECH CTPYKTYpHBIX nozapasnencHuil Kosmemxka
CBEJICHUS, HEOOXOAUMBIE 17151 paOOTHI.

4.4. IlpoBomuTh NPOBEPKUA AEATENBHOCTH CTPYKTYPHBIX  TOJPa3AECICHUN
Komnenxa mno HampasineHussM pabotel YU U JOBOAUTH MTOTH NPOBEPOK IO
PYKOBOJMTENEN CTPYKTYPHBIX IOAPA3AeJIEHUI 1 TPUHATHS COOTBETCTBYIOIIUX MEP.

4.5. IlpuBiekatb B YCTAHOBJIEHHOM MOPSAKE PYKOBOAWUTENEW M COTPYIHHKOB
CTPYKTYpHBIX mnoapazfeneHuid Koiuiemka K BBINOJHEHUIO Pa3MuHBIX padoT U
MOATOTOBKE MPOEKTOB JOKYMEHTOB [0 HalpaBieHusIM paboTsl YU.

4.6. Bo3BpaliaTb MCHOJIHUTEISIM Ha JOPAaOOTKY JOKYMEHTBI, IMOJATOTOBJIECHHBIE C
HApYILICHUEM YCTaHOBJICHHBIX TPEOOBAHUM.

4.7. IlonnuceIBaTh ¥ BU3UPOBATH IOKYMEHTHI B ITPE/IeaX CBOEH KOMIICTECHIIUH.
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4.8. YuacTBoBaTh B 00CYXA€HUM J[UpEKIMeil BONPOCOB, KACAIOIIMUXCS COCTOSHUS
paboThl C JOKYMEHTAMH, PErJIAMEHTUPYIOLIMMHU Y4YE€OHYH0 U  METOJANYECKYIO
nesTenbHOCTh Komnenka, a Takke COBEpIICHCTBOBaHUS (OpPM U METONOB pabOThI ¢
HUMH.

4.9. IlpyHuMaTh ydyacTue B COBEUIAHUAX, HA KOTOPBIX PacCMaTPHUBAIOTCS BOIPOCHI,
OTHOCSIIIIMECS K €M0 KOMIIETEHITUH.

5. OosizanHocTn YU

5.1. CBOEBpeMEHHO  TPEIOCTABJISITH  MOPEIYCMOTPEHHYIO  BHYTPEHHUMH
HopMatuBHbIMU JokymMeHTamMu AHO TTOO «MockoBcKMi 0aHKOBCKHUIT IKOHOMHUKO-
NMPaBoOBO KOJLJIEY;

5.2. BbINOJHATH NPENYCMOTPEHHBIE HAcTOAIMM [loNOKEeHHEM H HHBIMH
HOPMaTUBHBIMU IOKYMEHTAMH 3a]1a4U;

5.3. OOecneunBarh COXpaHHOCTh mepenaHHoro emy wumymectsa AHO 1100
«MockoBcKHMH 0 AHKOBCKHI IKOHOMMKO-IIPABOBOM KOJLIEIK .

6. OTBeTcTBEeHHOCTH YU

YUY HeceT OTBETCTBEHHOCTH 34:

6.1. OGectieuenne WHGOPMAIIMOHHOTO OOCTY)KHBAHUS THPEKIIUHA, OTACICHUN W
CTPYKTYPHBIX TojapasaencHuii Koiuiemka mo BompocaM ydeOHOW M METOIMYSCKOM
JESATEILHOCTH.

6.2. BeimosiHeHue ykazanui u nopydennii Jlupexkuuu, pemenui [lenarormaeckoro
coBeta Komnemxka.

6.3. KadecTBO ¥ CBOEBPEMEHHOCTh BBINIOJHEHUS 337a4 U O00sI3aHHOCTEM,
BO3JIOKEHHBIX HA Y.

6.4. Cobmonenne TpeO0BaHUM TPYIOBOTO 3aKOHOJATENTLCTRA.

7. B3aumooTHomieHue YU ¢ ApyruMu CTPYKTYPHBIMU MOAPa3aele HUAMH

7.1. Co c1pyKTypHBIMU HOApazaeneHussMu Koiemka - mo BOmpocaMm opraHu3aiuu
y4eOHOW ¥ METOAWYECKON JeATEeNbHOCTH ¥ WH(GOPMAIMOHHOTO OO0ecTICUeHHs
YIPABJIEHUS ¥ y4€OHOTO MpoLecca.

7.2. C otaenoM kaapos, Oyxranrepuel, 3aMm. lupextopa no YMP - o Bompocam

noA0Opa M PacCTaHOBKM KAJpPOB W TOBBILIEHHS WX KBaJIM(UKALMHU, pa3padOTKU U
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BHEAPEHUS  MEPONPHUATHM, CBSI3aHHBIX C  HAy4YHOM  OpraHW3alMed  Tpynaa,
COBEPIICHCTBOBAHUEM CTWIS M METOAOB pPabOThl C JIOKYMEHTaMH, BBITIOJHEHUS
aTTeCTALIMOHHBIX M JIMIICH3UOHHBIX HOPMATHMBOB, KacalOIIMXCs Y4E€OHO-METOAUYECKON
nesitenbHocTU Kosuteaxa.

7.3. C 3am. aupektopa no AXY - mo Bompocam oOecTiedeHHUs CpelICTBaAMHU
OPraHu3allMOHHOM ¥ BBIYUCIUTEIILHOM  TEXHUKH, OJaHKaMu  JOKYMEHTOB,
KAHIIETISIPCKUMHU IPUHAIIICKHOCTIMHU, OBITOBOTO 00CTyKUBaHUS paOOTHUKOB YU.

8. 3aku0uuTeIBHBIC MOJI0KEHUS

8.1. Hacrosimee Ilonoxxenue yreepxaeHo JIupekTopom.

8.2. 3menenus u aonojHeHus: B Ilonoxxenue yreepxknatorcs Jupexkropom AHO
I[TOO «MockoBCcKkHM 0aHKOBCKUI IKOHOMHUKO-TIPABOBOM KOJLJIEIA .

8.3. Opurunan Hactosiiero IlosiosxkeHust XpaHUTCS y 3aM. TUPEKTOpA MO Yy4eOHO-

METOIMUYECKO M paboTe, KOHTPOJUpyeMas KOs XpaHuTcsa B Y.



